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EMPLOYMENT APPLICATION
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	INSTRUCTIONS


Thank you for your interest in employment with the City of Baltimore government
1. Applicants complete this employment application to apply for a position(s) classified as civil service must also attach the employment application in the eRecruit system or complete the application in the eRecruit system at www.baltmorecity.gov.

2. Complete this form in its entirety, certify its accuracy by signing where indicated and submit it to the designated HR professional or attach the completed employment application in the eRecruit system at www.baltimorecity.gov.
3. To be considered for employment in the classification or position for which you are applying the employment application must be submitted during the posting period.                                                                                                                                                                                             
4. Applications must be postmarked or hand delivered by the closing date, if listed, on the announcement or submitted via the eRecruit system as applicable.

5.  If post-secondary education was obtained outside of the U.S. a copy of the U.S. equivalency evaluation must be submitted with the application. This requirement applies to all Civil Service classifications.
6. Your application must clearly reflect that you meet the minimum qualifications for the classification(s) or position(s) for which you are applying.                        

7. You must complete this application in its entirety.  Do not leave any fields blank. Use N/A for not applicable.  

8.  For additional information regarding the positions for which you are applying and any applicable preference, consult the hiring agency or the position announcement at www.baltimorecity.gov.                                                                                                                                                                        
	APPLICANT INFORMATION (Please print or type)

	Classification/Working Title Applying For: 
How did you hear about this opportunity: Job Board: 
Current or Former City of Baltimore Employee: 

	Social Security # (Required):      _  _  _  -  _  _   -  _  _  _  _ 

	Name: (Last, First, MI)   

	Street Address: 

	City:

	State:

	Zip Code:   

	Mobile Phone: (     )  
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RESOURCES



Alternate Phone: ( 


	Minimum salary you will accept:                                   
	Are you willing to relocate?            FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No

	Types of work you will accept:       FORMCHECKBOX 
  Full Time     FORMCHECKBOX 
 Part Time     FORMCHECKBOX 
  Temporary  FORMCHECKBOX 
 Contractual   FORMCHECKBOX 
 Grant Funded

	Types of shifts you will accept:       FORMCHECKBOX 
  Day    FORMCHECKBOX 
 Evening     FORMCHECKBOX 
 Night     FORMCHECKBOX 
 Rotating    FORMCHECKBOX 
 Weekends   FORMCHECKBOX 
  On Call  (as needed)

	Professional Profile Summary (In this section, provide a synopsis of your skills and expertise):


	Are you currently an employee of the City of                                 If  yes,

Baltimore Government? 
                   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No               Commencement Date:    /    /       Present Class Title:       Agency:      
Have you ever worked for the City of                                             If  yes,

Baltimore Government?                            FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No               Dates of Employment:    /     /      to    /     /        Agency:     

	Are any of your relatives employed by the                                      If yes provide relative name and their relationship to you.

City of Baltimore Government?               FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No               Agency:      

	Are you legally eligible to working in the United                           Are you fluent in any language other than English?  FORMCHECKBOX 
  Yes   FORMCHECKBOX 
 No
States?                                                       FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No               If yes, what language?      
Can you provide proof of your eligibility to work

in the United States?                                 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   


City of Baltimore Government is an Equal Opportunity Employer
	PREFERENCE

	Veteran Preference: Honorably discharged U.S. Armed Forces veterans (with 90 consecutive days active duty not including Reservists or National Guardsmen) having been Maryland State residents for at least 1 year prior to application who pass all parts of the examination may be entitled to veterans’ preference for certain types of postings. Veterans must have been discharged within the previous 10 years and must submit a DD214 at the time of application. Check the posted announcement for eligibility.
Residence Preference: Baltimore City residents submitting applications on or before the closing date who pass all parts of the examination may be entitled to residents’ preference for certain types of posting. At the time of application, a legible photocopy of a valid MD Driver’s License or MD Identification Card issued by the MVA with a street address within the Baltimore City limits as listed on the application must be submitted. Check the posted announcement for eligibility.            
Disability Preference: Persons with a developmental disability, severe physical disability or psychiatric disability submitting applications on or before the closing date who pass all parts of the examination are entitled to a disability preference. Certification from the Maryland Department of Education, Division of Rehabilitation or an equivalent out-of-state vocational rehabilitation agency that the individual meets the Federal Office of Personnel Management 5 C.F.R. 213.3102(u) standards for noncompetitive appointment must be submitted at the time of application.  All certification documents must be submitted before the closing date of the announcement.                                                                                                                                                                  


	EDUCATION: ACCREDITED COLLEGE, UNIVERSITY OR TRADE SCHOOL

	Do you have a high school diploma or GED?   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No    If not, what is the highest grade completed?   FORMDROPDOWN 



	Include secondary and post-secondary education in descending order: 

	                                                              Name of Institution                                                        
	Location
	Major (List All)
	Attended

  From        To
	Credits

Earned
	Degree Earned?
	Degree

	     
	     
	     
	     
	     
	   
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	     


	
	
	
	
	
	
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	

	
	
	
	
	
	
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	

	
	
	
	
	
	
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	

	
	
	
	
	
	
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	

	LICENSES AND/CERTIFICATIONS: Indicate any driver’s license, trade license, professional registration or certification that you have which is related to this position.

	DRIVER’S LICENSE

	STATE

  
	CLASS

  
	NUMBER

     
	EXP. DATE

    /     /     

	TRADE OR PROFESSIONAL LICENSE/CERTIFICATION

	DOCUMENT TYPE
	ISSUING AUTHORITY
	DATE ISSUED
	NUMBER
	EXP. DATE

	     
	     
	    /     /     
	     
	    /     /     

	     
	     
	    /     /     
	     
	    /     /     

	     
	     
	    /     /     
	     
	    /     /     

	     
	     
	    /     /     
	     
	    /     /     

	     
	     
	    /     /     
	     
	    /     /     

	ADDITIONAL INFORMATION: You may provide additional information pertaining to your knowledge, skills, abilities; body of knowledge; qualifications; and credentials that you would like considered during evaluation of your application.      


City of Baltimore Government is an Equal Opportunity Employer
	EMPLOYMENT HISTORY IMPORTANT: Please include dates of employment including months and average hours worked per week.

	Beginning with your current or recent employment, list all of your work experience in detail.  Be sure to include employment dates including months and total hours per week worked.  This information is crucial in the evaluation process.  List work experience, which qualifies you for this position and any related experience.  List different positions with the same employer separately.  If necessary, attach supplemental sheets.  Your present employer will not be contacted without your consent. Complete this section in its entirety including salary. (DO NOT LEAVE ANY FILLS BLANK. WRITE N/A FOR NOT APPLICABLE WHERE APPROPRIATE).

	Employer: 
     
	Job Title:
     
	Dates of Employment:    /       /
From: MM / YY To: MM / YY
	FOR OFFICE USE ONLY
(Do not write in this space)

	Work Address and Phone: 
     
	# of hours per week:    
Current/Ending Salary:      
Per:      
	

	Supervisor’s Name: 

     
	May we contact? 
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
	Do you supervise other employees?            FORMCHECKBOX 
Yes  FORMCHECKBOX 
No 

If yes, how many employees do you supervisor? 
	

	Are you presently employed? 
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
No
	Reason for separation: 

     
	

	Describe job duties in detail including titles of those supervised if applicable. 
	

	DO NOT WRITE/TYPE 'SEE RESUME'

	


City of Baltimore Government is an Equal Opportunity Employer
	EMPLOYMENT HISTORY IMPORTANT: Please include dates of employment including months and average hours worked per week.

	Employer: 
     
	Job Title:
     
	Dates of Employment:
From:  MM / YY To: MM / YY
	FOR OFFICE USE ONLY
(Do not write in this space)

	Work Address and Phone: 
     
	# of hours per week:    
Current/Ending Salary:      
Per:      
	

	Supervisor’s Name: 

     
	May we contact? 
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
	Does your job require employee supervision?   FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

If yes, how many employees do you supervisor?
	

	Are you presently employed? 
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
No
	Reason for separation: 

     
	

	Describe job duties in detail including titles of those supervised if applicable.
	

	DO NOT WRITE/TYPE 'SEE RESUME'
	


City of Baltimore Government is an Equal Opportunity Employer
	EMPLOYMENT HISTORY IMPORTANT: Please include dates of employment including months and average hours worked per week.

	Employer: 
     
	Job Title:
     
	Dates of Employment:
From: MM / YY To: MM / YY
	FOR OFFICE USE ONLY
(Do not write in this space)

	Work Address and Phone: 
     
	# of hours per week:    
Current/Ending Salary:      
Per:      
	

	Supervisor’s Name: 

     
	May we contact? 
 FORMCHECKBOX 
Yes  FORMCHECKBOX 
No
	Does your job require employee supervision?   FORMCHECKBOX 
Yes  FORMCHECKBOX 
No 
If yes, how many employees do you supervise?     
	

	Are you presently employed? 
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
No
	Reason for separation: 

     
	

	Describe job duties in detail including titles of those supervised if applicable.
	

	DO NOT WRITE/TYPE 'SEE RESUME'
	


City of Baltimore Government is an Equal Opportunity Employer
	UNDER MARYLAND LAW, AN EMPLOYER MAY NOT REQUIRE OR DEMAND, AS A CONDITION OF EMPLOYMENT, PROSPECTIVE EMPLOYMENT, OR CONTINUED EMPLOYMENT, THAT AN INDIVIDUAL SUBMIT TO OR TAKE A POLYGRAPH EXAMINATION OR SIMILAR TEST.  AN EMPLOYER WHO VIOLATES THIS LAW IS GUILTY OF A MISDEMEANOR AND SUBJECT TO A FINE NOT EXCEEDING $100.  
I affirm that to the best of my knowledge and belief this application contains no false or misleading statements.  I am aware that all statements are subject to investigation.  Discovery of false or misleading statements will be cause for rejection of my application and the removal of my name from the list of eligible if applicable, or elimination from consideration for this job.  If I am hired, subsequent discovery of falsification may result in my immediate termination without regard to my job performance, experience or years of employment with the City of Baltimore.  I am aware that falsification of this application is punishable by law.  I acknowledge that my employment with the City of Baltimore is contingent upon the results of the required Pre-Placement Physical Evaluation if applicable, and/or Drug Screening Test and Criminal Background Investigation (CBI). 

I am also aware that some positions within City of Baltimore require a background check as a condition of employment.

     
     
Original Signature in Blue or Black Ink



                 Date:      
Electronic Signature:                                                                                           Date:      






City of Baltimore Government is an Equal Opportunity Employer 
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Mayor, Catherine E. Pugh


Mary H. Talley, Director & Chief Human Capital Officer
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